
  

Wonderful Opportunity for an Accounting Officer: Dyatmika School, Bali  

 

 

Dyatmika School is not for profit school with a solid reputation in Bali and beyond. We 
are seeking a qualified and committed Accounting Officer to join our team. 

 
We ask that you: 

 have at least Minimum D3 or Bachelor’s degree, majoring in Accounting or 
Economics   and Management from a well-accredited and trusted university 

 have high attention to detail and analytical ability 
 good computer skill--Excel applications and basic formula functions, create 

tables is a must 
 
It would also be an advantage to have: 

 a minimum has two years of working experience in related field 
 understand general administrative work 
 able to operate MYOB 
 able to work well and stay focused under heavy workloads to meet certain 

deadlines 
 highly motivated, hard-working, quick to adapt 
 have integrity, loyal and honest 
 having Brevet Certificate 

 
Additional selection criteria include: 

 proficient in English, both spoken and written 
 enthusiastic/passionate and innovative 
 have the potential to lead 
 work in an organized, professional way 
 able to work in a team or independently in a multi-cultural work atmosphere 
 have empathy, can work across departments 

 
 
Position Summary: 

 responsible for professional morals to carry out sound accounting practices 
through recording liabilities/debts, updating liability data correctly based on 
the generally accepted accounting standards in Indonesia 

 ensure that all obligations have been fulfilled in a timely manner with a high 
degree of accuracy. 

 responsible for the storage of all documents and other supporting evidence 
related to liabilities/debts (AP) 
 

Responsibilities: 
 carry out day-to-day administration and accounting, starting from collecting 

and sorting transaction proofs, validating supporting proofs, calculating, to 



  

inputting data into the system MYOB, with high accuracy and time 
efficiency.  

 maintain a good and open relationship with all administrative and teaching 
staff. 

 other tasks assigned by Management 
 

 
What you can expect from us 
 
Dyatmika is a supportive school community with a collegial feel, a positive parent 
body, students who want to learn and achieve a high standard. We offer you a 
competitive salary and benefits package 
 

 
Please visit our website to learn more about Dyatmika school 

To apply, please send to hr@dyatmika.org  

 a CV include recent photo  
 a scan of education certificates & reference letter 
 a letter of application – maximum of 1 page about why you would like to work 

at Dyatmika and what you can offer our school 
 

Applications close on 23 November 2022. Short-listed candidates will be contacted 
for an interview. 


