Foreign Student Study Permit

auo®

What is a study permit?

A study permit is an Indonesian legal requirement for foreign students while they are
studying at an SPK (Satuan Pendidikan Kerjasama) school like Dyatmika. The permit lasts for
one year and must be renewed every year. It is currently free of charge.

How get one
Dyatmika will assist you by submitting the required forms and documents for getting a study
permit. The process usually takes T month from the date of submission.

Details of the forms and documents to be submitted
Please come to the top office to collect 3 forms that you must fill in:

1. Application for a Study Permit Form
This form is letter of introduction from the parent/guardian.

Appendix 1
Applications for study permit for a Foreign Student

The Secretary of Directorate General
Primary & Secondary Education

Jalan Jenderal Sudirman, Building E Floor 5
Senayan-jakarta

Dear Sir/Madam,

We would like to apply for study permit for a foreign national at a national/finternational school
in Indonesia. My child’s details are as follows:

Student's Data
Name i
Place and date of birth =
Nationality :
No. of Passport/KITAS =
Previous school to Dyatmika School:
Current school : Dyatmika School
Home address in Indenesia z
Home address in country of origin -

Gl il

Il. Parent/Guardian’s Data

1. Name

2. Nationality

3. No. of Passport/KITAS/KTP

a. Employment 2
5. Home address in Indonesia :
6. Home address in country of origin -
7. Mobile number :
8. Relationship with student

Hereby we attach copies of children’s and parent's passports, statement letter from Dyatmika
School Indonesia, student’s last report card, statement letter of student's unemployment (with
Rp 6,000 stamp) and statement letter of financial guarantee (with Rp 6,000 stamp). For the
renewal application please also attach the photocopy of student KITAS and Surat Tanda
Melapor (STM) frem Police Station.
Thank you for your attention.

Denpasar, ....... Loacowsos, y SR

Applicant’s Signature

Name in print

2. Statement Letter of the Student’s Unemployment



The purpose of this form is for the parent/guardian to guarantee that their child will only
go to school while in Indonesia, and not work.

Appendix 2

STATEMENT LETTER OF STUDENT’S UNEMPLOYMENT

Name of child

Place, date of birth

Nationality

Passport Number

Designated school & class : Dyatmika School

Home address in Bali

I, as parent or guardian hereby state that my child during his/her stay in Indonesia will only go
to school and will not weork ar do business, and 1 will comply with all Indonesian laws.

Denpasar, .....f..cccef e

Applicant's Signature

Name in print

Note : Please sign above the meteral

3. Statement Letter of Financial Guarantee



The purpose of this form is for the parent/guardian to guarantee their children’s legal
behaviour and to accept responsibility for their living expenses.

Appendix 3
STATEMENT LETTER OF FINANCIAL GUARANTEE
I, the parent or guardian undersigned below:

Name

Place, date of birth
Nationality

No. of Passport/KTP
Employment

Hame address in Bali

State that the child/ren below:

1. Name
Place, date of birth
Nationality
No of Passport
School name : Dyatmika School

2. Name
Place, date of birth
Nationality
No of Passport
School name : Dyatmika School

Isfare truly a student/students living and studying in Indonesia. As their parent/guardian, | am
responsible for the child{ren) is actions and behaviors. They will not be involved in politics and
will comply with all iIndonesian laws. All of the child{ren)'s living expenses while in Indonesia are
my responsibility,

| write this letter of guarantee in true account.

Denpasar,....../ ... ...

Applicant's Signature

Name in print

Note : Please sign above the meterai

Other Documents

You must also provide a copy of:



Your child’s passport or ID card.
Your passport or ID card.

Your child’s last report.

Your child’s KITAS. The E-Kitas issued by Immigration that is valid for at least 6 months.

Example of Electronic Limited Stay Permit Card (E-KITAS)
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5. A copy of the letter (STM) from the local Police (Polres) that states where you live.
Hosts, land lords Indonesian citizens or organization receiving visits from foreigners are
required to report the visit to the local area police and to complete a letter of report (STM).



KEPOLISIAN DAERAH BALI
DIREKTORAT INTELKAM

(@

SURAT TANDA M ! IFICATION
Nomor : STM /Yanmin- 2/ V12015 / DIT INTELKAM
Nama Alamat A R
ame ' Ad*ess . _._-!J\JI\'\, R
Pekeriaan Pada hari ini
i SWASTA To Day KAMIS
Tanggal Jam
Bate 21 MEI 2015 Hour 0.00 WITA
Telah rkan ten T WNA inap Di Rumah Kediamann
Has reported his foreign guest staying in his house as follows
1 Name Mr. r - 10 _Datang dari ne
Nama Mrs. = “Anival From 6£unny NUSTIRALIA
T2 _Alamat - ~ . |11 _Maksud Kunjungan
Address M SRR T—m‘urpose of Vst BEKERJA
3 _Kebangsaan 12 Tanggal Keberangkatan T
Nationality Deparfure Date 4
4 Tempat Tgl Lahir 13 Tujuan selanjun
Place and Date Birth m?xt Destination
5 _Pekerjaan 7 14 Negara
Proffesion Country eiddnireg
6  Paspor No. - 15  Kota di Indonesia
Passport No. ’ Cities Indonesia
7  Dikeluarkan oleh Tanda tangan
3 ssued By = ignature
8 Visa Transit/Tourist/Visit . Denpasar, 21 MEI 2015
Visa Bussiness / Stay - }ﬁasm: x
9 Tanggal Ked e N2
%val Date =y 7~ L
7%
% RIAT
| kgﬁm DIT INTELKAM
T /N T EohipagA
Surat keterangan i dibuat untuk i dang-undang kepolisian Negara RI no. 2 tahun 2002 pasal 15 ayat

( 1) Huruf k dan ayat 2 ) huruf i
This notification is made for grant police goverment regulation no 02/2002 articles 15 paragraph 2 of the letter i

How to get an STM (Police Letter)
1. Your landlord may have asked for copies of documents for your family and completed
this already. If so, just make a copy.

2. If you need to do this yourself, visit your local police station in your home area ONLY (Go
to Polsek Sanur if you live in the Sanur area).

3. Take with you:
e Copy Landlord’'s ID (KTP) or the ID of your employment sponsor
e Copy of your child’s passport
e Copy of your child’s E-Kitas
e Rp.75.000 to Rp.100.000

4. Show the example of what you need for your child (above). If asked, explain that it is
needed to get a student permit from KEMENDIKBUD.

The STM should be ready in 1- 3 days.
When you have all of the documents, please bring them to the main office at Dyatmika.

Checklist

3 forms completed by you:



v Application for a Study Permit Form
v Statement Letter of the Student’'s Unemployment
v Statement Letter of Financial Guarantee

Copies of 5 documents:

Your child’s passport or ID card.

Your passport or ID card.

Your child’s last report.

Your child's KITAS. The E-Kitas issued by Immigration that is valid for at least 6
months.

A copy of the letter (STM) from the local Police

ASANENEN

(\

The school will provide:
v A letter stating that your child is studying at Dyatmika. This letter will be prepared by
the school and added to your documents.



