
1 
 

                     

                  Foreign Student Study Permit 

 

 
 

 
What is a study permit?  
A study permit is an Indonesian legal requirement for foreign students while they are 
studying at an SPK (Satuan Pendidikan Kerjasama) school like Dyatmika. The permit lasts for 
one year and must be renewed every year. It is currently free of charge.  
 
How get one 
Dyatmika will assist you by submitting the required forms and documents for getting a study 
permit. The process usually takes 1 month from the date of submission.  
 
Details of the forms and documents to be submitted 
Please come to the top office to collect 3 forms that you must fill in: 
 
1. Application for a Study Permit Form 
       This form is letter of introduction from the parent/guardian. 

 

2. Statement Letter of the Student’s Unemployment 
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The purpose of this form is for the parent/guardian to guarantee that their child will only 
go to school while in Indonesia, and not work.  
 
 

 

 

 

 

 

 

 

 

3. Statement Letter of Financial Guarantee 
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The purpose of this form is for the parent/guardian to guarantee their children’s legal 
behaviour and to accept responsibility for their living expenses.  
 

 

 

 

 

 

Other Documents 

You must also provide a copy of: 
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1. Your child’s passport or ID card. 

2. Your passport or ID card. 

3. Your child’s last report.  

4. Your child’s KITAS. The E-Kitas issued by Immigration that is valid for at least 6 months. 

 

 

 

 

 

 

 

5. A copy of the letter (STM) from the local Police (Polres) that states where you live.  
Hosts, land lords Indonesian citizens or organization receiving visits from foreigners are 
required to report the visit to the local area police and to complete a letter of report (STM).  
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How to get an STM (Police Letter) 
1. Your landlord may have asked for copies of documents for your family and completed 

this already. If so, just make a copy. 
 

2. If you need to do this yourself, visit your local police station in your home area ONLY (Go 
to Polsek Sanur if you live in the Sanur area). 

 
3. Take with you: 

 Copy Landlord’s ID (KTP) or the ID of your employment sponsor 
 Copy of your child’s passport 
 Copy of your child’s E-Kitas 
 Rp. 75.000 to Rp. 100.000  
 

4. Show the example of what you need for your child (above). If asked, explain that it is 
needed to get a student permit from KEMENDIKBUD.  
 

The STM should be ready in 1 - 3 days. 
When you have all of the documents, please bring them to the main office at Dyatmika. 

Checklist 

3 forms completed by you: 
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 Application for a Study Permit Form 
 Statement Letter of the Student’s Unemployment 
 Statement Letter of Financial Guarantee 

 
Copies of 5 documents: 
 
 Your child’s passport or ID card. 
 Your passport or ID card. 
 Your child’s last report.  
 Your child’s KITAS. The E-Kitas issued by Immigration that is valid for at least 6 

months. 
 A copy of the letter (STM) from the local Police 

 
 

The school will provide: 
 A letter stating that your child is studying at Dyatmika. This letter will be prepared by 

the school and added to your documents.  
 

 


